Transfer of Course Policy

In order to transfer legal specialty courses from another institution the following policy will be observed:

1. The other institution must be accredited by a recognized regional accrediting agency and approved by the American Bar Association.

2. The course description must be comparable to the course description at Santa Ana College.

3. The unit value or hours must be comparable to the unit value at Santa Ana College.
4. Students may not substitute any course for Para 248 Advanced Research and Writing or Para 121 Ethics.

5. Students must submit the Santa Ana College “Petition to substitute or waive major requirements for degrees and certificates” form along with the course syllabus from the instructor at the other institution, a copy of the course description at the other institution and a certified copy of the student’s transcript showing a grade of C or better.  A credit/no credit or pass/fail grade will not be accepted.

6. The Department director/chair shall review the submitted material and any other material available to determine if the coursework meets the same rigor and preparation as the Santa Ana course work.

7. The decision of the Department director/chair shall be final.

8. Students are not allowed to test out of or waive legal specialty courses.  Students who are experienced the use of legal application software may test out of Computers in the Law Office; however they are required to take a substitute course such as Advanced Microsoft Office in order to receive an approval of the waiver petition..  If a student feels they will not benefit from an elective course due to their experience, they are advised to take a different elective.
Students must complete at least 12 semester units in legal specialties at Santa Ana College in order to receive a degree from the college. 
Students must petition the Paralegal Department Director/Chair for consideration for credit of legal specialty courses and must provide relevant transcripts and course descriptions.  The student shall submit the form to the business division office.
The Paralegal Department Director/Chair, in consultation with the dean will approve or deny the form and forward to the graduation office.  
