Part-Time Paralegal Position
Intelligent and resourceful person needed for part-time paralegal position.  Duties: to supervise two litigation cases pending in Santa Ana Superior Court, including propounding discovery, noticing depositions, responding to discovery and preparing trial exhibits
Requirements: Proficient with Microsoft Word, strong organizational skills, high attention to details, ability to multi-task, strong communication skills, prior litigation experience preferred.    Must work well independently and collaboratively.  High school diploma required.  At least 2 years college preferred but not required.
Presence in Santa Monica is not always required.  Some of the work can be done by telecommuting.
Salary: Market
All interested candidates, please reply via email. Please forward cover letter and copy of resume to timothymcgonigle@aol.com
Timothy D. McGonigle, Esq.
233 Wilshire Boulevard, Suite 700            
Santa Monica, CA 90401
Telephone: 310-663-9020
Facsimile: 310-260-9700
