Santa Ana Paralegal Department Policy on Credit by Examination and Pass/Fail.

No paralegal course may be taken by credit by examination. 
The department chair at his/her sole discretion may allow a substitution for the Paralegal 120 Computer in the Law Office Course.  If a student is able to demonstrate to the department chair, to the department chair’s satisfaction, that the student has the skill sets being taught in the class, then the student may enter into an education plan to satisfy that requirement.  Students must pass the Computer Science 100 class and or may take the Computer Science 100 course and pass with credit by exam. The education plan will also include one or more advanced Microsoft class (Word, Excel etc.) 

Note: The student must still satisfy the computer literacy requirement for the AA degree.  The substitution of the Microsoft class is not to be considered credit by exam. The student will need to pass or take the credit by exam for Computer Science 100 or one of the other courses listed in the catalog which satisfies this requirement.
Excerpt from the 2009-2010 Santa Ana College Catalog, page 25.
Credit By Examination

1. Applications for credit by examination may be obtained in the Admissions and Records Office at Santa Ana College.

The student will be advised whether a testing fee is to be charged and where it should be paid. Applicants must be currently

enrolled at Santa Ana College and be in good standing.

2. The list of courses which may be challenged for credit by examination is available in the division offices at Santa  Ana College.

3. Except in the case of Registered Nursing courses, the student must not enroll in a course which is to be challenged. In the

event a student decides to challenge a course in which he or she is already enrolled, he or she must withdraw from that

course prior to the end of the second week of instruction.

4. Credit may be earned only for courses that are: 1) currently listed in the catalog, and 2) specif﻿ically designated by the

appropriate dean as courses that are eligible for credit by examination. A student may attempt credit by examination only

once in a particular course. 

5. Students should be aware that some divisions offer credit by examination only on specif﻿ic dates; therefore, students

should obtain examination schedules from the appropriate offices as early in the semester as possible.

6. The dean, in consultation with the department involved, will determine whether a departmental or a standardized

examination is to be administered and when and where it will be administered. At this same time, the student will

be given a course outline and any other pertinent information detailing subject matter requirements of the course being

challenged.

7. Students may apply for credit by examination in sequential courses, but may take examinations for the courses having

prerequisites in the sequence only if credit has been earned by examination or coursework in the earlier course(s) of

the sequence.

8. Grading of the examination is on a pass/ no pass basis. Pass represents a grade of “C” or better and will be shown on the

transcript as “credit by examination”. Grades less than “C” will be reported to the college Admissions and Records

Office but not recorded on the transcript. “Pass” grades will be computed as units earned but will not be counted in the

grade point average.

9. The examiner shall transmit examination results to the Santa Ana College division office. The division dean will review the

examination results and will transmit this information to the Admissions and Records Office.

10. Units for which P is given in this category will not be counted in determining the 12 semester hours of credit in residence

required for a certificate or an associate degree.

Pass/No Pass

Pass/No Pass encourages students to explore academic areas outside a major field. 1. Courses in the student’s major field may not be taken under the pass/no pass policy except as designated in all Apprenticeship programs, Criminal Justice, Fire Technology, Human Development, Pharmacy Technology, Registered Nursing, Women’s Studies, Work Experience, and through credit by examination or assessment.

2. Every university has a limitation on the number of courses/units that can be taken for Pass/No Pass and applied to graduation and may require General Education taken Pass/No Pass to be retaken for a letter grade. Universities prefer that

students have letter grades in English, mathematics, speech, and critical thinking courses. Courses that meet major requirements must be taken for a letter grade. Also, Pass/No Pass grades could have a negative effect on scholarships

and international students. In addition, students who plan to pursue graduate or professional studies later are advised

to be selective in opting for courses on a Pass/No Pass basis. If the student is unclear about requirements, it is best to

consult with a counselor before using the Pass/No Pass option.

3. Except as in item number one above, a maximum of 6 pass/no pass units may be carried during any one semester.

4. A maximum of 12 pass/no pass units is allowed for any degree program. This does not include units taken under credit

by examination or assessment, or in Human Development, Pharmacy Technology, Vocational Nursing, Women’s

Studies and Work Experience. 

5. Pass/No Pass petitions are available at the Admissions and Records Office at Santa Ana College, and must be submitted

between the first and fifth week of the fall and spring terms or thirty percent (30%) of the term, whichever is less. Pass/No Pass status cannot be changed back to a letter grade after the deadline

has passed. 

6. Pass indicates a “C” or better.
