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November 12, 2008
1. Members Present: Rick Manzano, Chair, Hilda Roberts Dean Business Division, Bart Hoffman, Dean Vocational Education, Mina Tran, Attorney/Instructor, Alphonsie Nelson, Attorney/Instructor, Barb Pollinger, Paralegal/Instructor, Ed Keck, Paralegal/Instructor, Gerald Shelley, Attorney/Instructor, Guy Ormes, Attorney/Instructor, James Harman, Attorney/Instructor, Rafia Aleem, Past President Orange County Paralegal Association, Alicia Roane, President Orange County Paralegal Association, Susie former student, Roxie McClintock student.
2. Curriculum

a. SLO

Rick discussed the Student Learning Outcome review the department and college are conducting as part of the college accreditation process. The study is an on going study.  As a result of the employer survey Rick conducts as part of the Para 105 class, he has added to his course overview Student Learning Outcomes for timeliness, communication and computer skills.  At the end of the semester, Rick will send out to all faculty a questionnaire regarding student learning outcomes.

b. Activities and Assessments

Part of the self-study requires an ongoing assessment of activities and assessment for the various paralegal courses.  At the end of the semester, the questionnaire will include input for practical activities and assessment tools.
c. Text

The cost of textbooks was discussed.  The publishers from Cengage (formally West’s) have some products available online for less than hard copies.  Rick is exploring the use of the text for his Bus 105 Legal Environment of Business class.  He has two sections, on lecture and one online.  He will share his experiences with the text in both versions the next meeting.
Rick shared the list of materials available in the College library.  A discussion on needed materials was conducted.  The majority of the material need for the classes is available online or at the Orange County Law Library.  The need for a copy of each text in the library was discussed.
d. Program changes

The program has one change since the last meeting.  The Para 121 Ethics class has gone from 1 unit to 2 units.  The increase is due to the additional material on the California Business and Professions code.  In the Spring the department will review making 143 and 144 a block class.  The faculty who teach the classes and the student members voiced the opinion that there needs to be continuity between the two courses.
3. Program Materials

a. Brochure

The brochure was reviewed with the unit change for Para 121.  The brochure is available in hard copy and on the department web site.
b. Web site

The department web site at http://sacparalegal.org was reviewed.  At the recommendation of the members from the Orange County Paralegal Association and with the verbal permission of President Roane, a link has been placed on the department web site to the Orange County Paralegal Association.
c. Faculty information

Rick is responsible for the web site.  He is working with the web site administrator to creating hyperlinks to faculty web pages.  Rick will be in touch with the faculty when the issues have been resolved.
d. Employment

The college has a job placement office.  The department web site posts the links for students and employers to the college placement web site.  Rick also posts employment opportunities on the department web site.  Alicia and Rafia shared the work being done on the Orange County Paralegal web site.  They recommended that the department web site have a link to the OCPA job web site.  After the meeting the link was installed on the department web site.
4. ABA visit 
As of this meeting, we do not have a date for the ABA visit.  The latest communication with the ABA indicates probably a February or March 2009 visit.  
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